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Global Alliance 

08-01-2016 

 

Dear Ms. G.VARSHA 

 

We are pleased to formally extend this job offer for the position of Software Engineer at our office. 

Working hours will be from 9 am to 6pm, Monday to Friday. This full time position will have an annual 

base pay of 2.2 LPA which will be paid out monthly in conjunction to our existing payroll schedule. 

 

You will be eligible for company benefits which will be discussed further during the orientation. You will 

be given 18 days paid vacation leave and 10 days sick leave which will also be further discussed during 

orientation and in the employee manual handed out during the event. 

 

For any other questions and verifications, please feel free to contact us with the details provided for 

above. 

 

 

 

Sincerely, 

 

 
Managing Director 



 

Global Alliance 

08-01-2016 

 

Dear Mr. AGGANI RAJASHEKAR 

 

We are pleased to formally extend this job offer for the position of Software Engineer at our office. 

Working hours will be from 9 am to 6pm, Monday to Friday. This full time position will have an annual 

base pay of 2.2 LPA which will be paid out monthly in conjunction to our existing payroll schedule. 

 

You will be eligible for company benefits which will be discussed further during the orientation. You will 

be given 18 days paid vacation leave and 10 days sick leave which will also be further discussed during 

orientation and in the employee manual handed out during the event. 

 

For any other questions and verifications, please feel free to contact us with the details provided for 

above. 

 

 

 

Sincerely, 

 

 
Managing Director 



 
 
 
 
Date: 15th June 2016. 

Ref no: NTT/2016/493-MAH. 

 
 
G Bhargav, 
H.no :25,thallampadu, 
Khammam-507001. 
 
Dear Bhargav, 
 
I am pleased to confirm our verbal offer of employment to you for a regular full-time position 
with NTT DATA CENTER as a software developer , effective from 08th September 2016. 
As discussed, this offer is conditional upon completion of satisfactory references that could 
include, but is not necessarily limited to, a review of past employment and education records. 
 
Please take the time to carefully review our offer. This letter, along with the enclosed 
schedules, outlines the obligations of both NTT DATA CENTER and yourself with respect to 
your employment conditions. It details the terms and conditions of your employment with 
Company, and will form our agreed upon employment contract with you once signed.   
 
Accepting employment will be conditional upon agreeing to and signing the attached copy of 
this letter and the attached Schedule(s), initialing each page in the right-hand corner, and 
returning it to me upon your earliest convenience, but prior to your first day of employment. 
 
Vishal, we look forward to welcoming you to the NTT DATA CENTER team and wish you a 
successful and rewarding career with us. 
 
Sincerely, 
 

 
KRISHNA KUMAR  
HRCM 
 
I, G Bhargav, acknowledge that I have read, understood and accept this offer and the terms 
and conditions contained in the attached Schedule(s), and agree to be bound by the terms and 
conditions of employment as outlined therein. 
 
 
 
____________________                           _______________________ 
        Signature      Date   
   
 



 
 
  
NTT DATA CENTER  
Terms and Conditions of Employment 
 
The following outlines the terms and conditions of employment with NTT DATA CENTER . The 
NTT DATA CENTER reserves the right to change these terms and conditions as necessary, with 
due notice. 
 

Title G Bhargav 

Initial Reporting 
Relationship 

Amith paul , HR Manager  

Responsibilities Your job responsibilities include software Development . A copy of your 
position description is attached as Schedule “B.” 
 
While employed by the Company, you agree to work on a full-time 
basis exclusively for the NTT DATA CENTER and agree that you shall 
not, while you are employed by the Company, be employed or engaged 
in any capacity, in promoting, undertaking or carrying on any other 
business that competes with the NTT DATA CENTER or interferes or 
could reasonably interfere with your duties to the NTT DATA CENTER 
without our prior written permission. 
 

Salary 4.25 L.P.A 

Status Full-time  

Date of joining  08th –Sept-2016 
 

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 
to 6:00. Employees are expected to work a minimum of 09 hours per 
week.  

Overtime Payment of overtime, for overtime eligible positions, will be paid for all 
hours worked in excess of 44 hours within one week. 

Payroll Schedule Your salary will be paid to you on a 
weekly/biweekly/semimonthly/monthly basis, less required deductions, 
through direct deposit OR by cheque 

Vacation You will be entitled to Number (3) weeks of vacation annually. OR You 
will accrue vacation at a rate of 1.05 days per month. Any further 
increase is subject to policy. Vacation is to be taken at such time as is 
determined by or acceptable to the Company. 

Benefits You shall be entitled to participate in all benefit plans of NTT DATA 
CENTER as may be made available to employees of NTT DATA CENTER 
from time to time for which you are eligible. You will receive complete 
details of all benefits plans as part of your new employee orientation, 
and enrollment will take place (immediately) OR (once you meet the 
eligibility criteria). 

Travel As per the requirements of your position, you will be expected to travel 
up to 5% of the time. 

Probationary Period To assess your fit within Company, the first three (3) months of your 
employment will constitute a probationary period. At any time during 
this probationary period, NTT DATA CENTER may terminate your 



 
 

employment without cause and without advance notice or pay in lieu of 
notice. If this occurs, we would have no further obligation to you, 
financial or otherwise. 

Policies and 
Standards 

NTT DATA CENTER has established a variety of policies and standards 
that ensure a safe, enjoyable working environment. During the period 
of your employment with us, you agree to be bound by these policies 
and standards, and any future policies and standards that are 
reasonably introduced by the Company. It is agreed that the 
introduction and administration of these policies is within the sole 
discretion of NTT DATA CENTER and that these policies do not form a 
part of this Agreement. It is agreed that if NTT DATA CENTER 
introduces, amends or deletes employment-related policies as 
conditions warrant that such introduction, deletion or amendment does 
not constitute a breach of this Agreement. 

Confidentiality and 
Intellectual Property 

Our offer of employment is conditional upon you agreeing to and 
abiding by the “Confidentiality and Proprietary Information Agreement.”  
Attached Schedule “C.”    

Non Solicitation You hereby agree that, while you are employed by NTT DATA CENTER 
and for one (1) year following the termination of your employment with 
Company, you will not (i) recruit, attempt to recruit or directly or 
indirectly participate in the recruitment of, any NTT DATA CENTER 
employee or (ii) directly or indirectly solicit, attempt to solicit, canvass 
or interfere with any customer or supplier of NTT DATA CENTER in a 
manner that conflicts with or interferes in the business of NTT DATA 
CENTER as conducted with such customer or supplier. 

Representation You hereby represent and warrant to NTT DATA CENTER that you are 
not party to any written or oral agreement with any third party that 
would restrict your ability to enter into this Agreement or the 
Confidentiality and Proprietary Information Agreement or to perform 
your obligations hereunder and that you will not, by joining Company, 
breach any non-disclosure, proprietary rights, non-competition, non-
solicitation or other covenant in favour of any third party. 

Changes to Duties 
and/or 
Compensation  

If your duties or compensation should change during the course of your 
employment with Company, the validity of our agreement will not be 
affected. In addition, if one or more of the provisions in our agreement 
are deemed void by law, then the remaining provisions will continue in 
full force and effect.   

Resignation Should you wish to resign your employment with Company, you will be 
required to provide Number (XX) weeks’ written notice to enable us 
transition your work.   

Termination NTT DATA CENTER may terminate your employment at any time for 
cause.   
 
After the end of your probationary period, NTT DATA CENTER may 
terminate your employment without cause at any time by providing you 
with the minimum notice, or pay in lieu of such notice, and any 
severance pay required by the Employment Standards Act, 2000 and 
no more.    
In the event a temporary layoff is ever required, it may be 



 
 

implemented in accordance with the requirements of the Employment 
Standards Act, 2000. 

Legal Advice If you are uncertain about the contents of this offer, we suggest that it 
may be advisable to seek independent legal advice prior to signing. 

 
  
IN WITNESS WHEREOF the NTT DATA CENTER has caused this Agreement to be executed as 
of the ___ day of _______________, 20__. 
          
 
 
Signed in the presence of: 
 
 
 
 

PARTICIPANT 
NAME: 

 
WITNESS to PARTICIPANT 
NAME: 

 
 



 
 
 
 
Date:15th June 2016. 

Ref no: NTT/2016/596-MAH. 

 
 
K G Prathyusha, 
Flat no:152,Venkateswara Apartments, 
Vivekananda Nagar, secunderabad-500013. 
 
Dear Prathyusha, 
 
I am pleased to confirm our verbal offer of employment to you for a regular full-time position 
with NTT DATA CENTER as a software developer , effective from 08th September 2016. 
As discussed, this offer is conditional upon completion of satisfactory references that could 
include, but is not necessarily limited to, a review of past employment and education records. 
 
Please take the time to carefully review our offer. This letter, along with the enclosed 
schedules, outlines the obligations of both NTT DATA CENTER and yourself with respect to 
your employment conditions. It details the terms and conditions of your employment with 
Company, and will form our agreed upon employment contract with you once signed.   
 
Accepting employment will be conditional upon agreeing to and signing the attached copy of 
this letter and the attached Schedule(s), initialing each page in the right-hand corner, and 
returning it to me upon your earliest convenience, but prior to your first day of employment. 
 
Vishal, we look forward to welcoming you to the NTT DATA CENTER team and wish you a 
successful and rewarding career with us. 
 
Sincerely, 
 

 
KRISHNA KUMAR  
HRCM 
 
I, K G Prathyusha, acknowledge that I have read, understood and accept this offer and the 
terms and conditions contained in the attached Schedule(s), and agree to be bound by the 
terms and conditions of employment as outlined therein. 
 
 
 
____________________                           _______________________ 
        Signature      Date   
   
 



 
 
  
NTT DATA CENTER  
Terms and Conditions of Employment 
 
The following outlines the terms and conditions of employment with NTT DATA CENTER . The 
NTT DATA CENTER reserves the right to change these terms and conditions as necessary, with 
due notice. 
 

Title K G Prathyusha 

Initial Reporting 
Relationship 

Amith paul , HR Manager  

Responsibilities Your job responsibilities include software Development . A copy of your 
position description is attached as Schedule “B.” 
 
While employed by the Company, you agree to work on a full-time 
basis exclusively for the NTT DATA CENTER and agree that you shall 
not, while you are employed by the Company, be employed or engaged 
in any capacity, in promoting, undertaking or carrying on any other 
business that competes with the NTT DATA CENTER or interferes or 
could reasonably interfere with your duties to the NTT DATA CENTER 
without our prior written permission. 
 

Salary 4.25 L.P.A 

Status Full-time  

Date of joining  08th –Sept-2016 
 

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 
to 6:00. Employees are expected to work a minimum of 09 hours per 
week.  

Overtime Payment of overtime, for overtime eligible positions, will be paid for all 
hours worked in excess of 44 hours within one week. 

Payroll Schedule Your salary will be paid to you on a 
weekly/biweekly/semimonthly/monthly basis, less required deductions, 
through direct deposit OR by cheque 

Vacation You will be entitled to Number (3) weeks of vacation annually. OR You 
will accrue vacation at a rate of 1.05 days per month. Any further 
increase is subject to policy. Vacation is to be taken at such time as is 
determined by or acceptable to the Company. 

Benefits You shall be entitled to participate in all benefit plans of NTT DATA 
CENTER as may be made available to employees of NTT DATA CENTER 
from time to time for which you are eligible. You will receive complete 
details of all benefits plans as part of your new employee orientation, 
and enrollment will take place (immediately) OR (once you meet the 
eligibility criteria). 

Travel As per the requirements of your position, you will be expected to travel 
up to 5% of the time. 

Probationary Period To assess your fit within Company, the first three (3) months of your 
employment will constitute a probationary period. At any time during 
this probationary period, NTT DATA CENTER may terminate your 



 
 

employment without cause and without advance notice or pay in lieu of 
notice. If this occurs, we would have no further obligation to you, 
financial or otherwise. 

Policies and 
Standards 

NTT DATA CENTER has established a variety of policies and standards 
that ensure a safe, enjoyable working environment. During the period 
of your employment with us, you agree to be bound by these policies 
and standards, and any future policies and standards that are 
reasonably introduced by the Company. It is agreed that the 
introduction and administration of these policies is within the sole 
discretion of NTT DATA CENTER and that these policies do not form a 
part of this Agreement. It is agreed that if NTT DATA CENTER 
introduces, amends or deletes employment-related policies as 
conditions warrant that such introduction, deletion or amendment does 
not constitute a breach of this Agreement. 

Confidentiality and 
Intellectual Property 

Our offer of employment is conditional upon you agreeing to and 
abiding by the “Confidentiality and Proprietary Information Agreement.”  
Attached Schedule “C.”    

Non Solicitation You hereby agree that, while you are employed by NTT DATA CENTER 
and for one (1) year following the termination of your employment with 
Company, you will not (i) recruit, attempt to recruit or directly or 
indirectly participate in the recruitment of, any NTT DATA CENTER 
employee or (ii) directly or indirectly solicit, attempt to solicit, canvass 
or interfere with any customer or supplier of NTT DATA CENTER in a 
manner that conflicts with or interferes in the business of NTT DATA 
CENTER as conducted with such customer or supplier. 

Representation You hereby represent and warrant to NTT DATA CENTER that you are 
not party to any written or oral agreement with any third party that 
would restrict your ability to enter into this Agreement or the 
Confidentiality and Proprietary Information Agreement or to perform 
your obligations hereunder and that you will not, by joining Company, 
breach any non-disclosure, proprietary rights, non-competition, non-
solicitation or other covenant in favour of any third party. 

Changes to Duties 
and/or 
Compensation  

If your duties or compensation should change during the course of your 
employment with Company, the validity of our agreement will not be 
affected. In addition, if one or more of the provisions in our agreement 
are deemed void by law, then the remaining provisions will continue in 
full force and effect.   

Resignation Should you wish to resign your employment with Company, you will be 
required to provide Number (XX) weeks’ written notice to enable us 
transition your work.   

Termination NTT DATA CENTER may terminate your employment at any time for 
cause.   
 
After the end of your probationary period, NTT DATA CENTER may 
terminate your employment without cause at any time by providing you 
with the minimum notice, or pay in lieu of such notice, and any 
severance pay required by the Employment Standards Act, 2000 and 
no more.    
In the event a temporary layoff is ever required, it may be 



 
 

implemented in accordance with the requirements of the Employment 
Standards Act, 2000. 

Legal Advice If you are uncertain about the contents of this offer, we suggest that it 
may be advisable to seek independent legal advice prior to signing. 

 
  
IN WITNESS WHEREOF the NTT DATA CENTER has caused this Agreement to be executed as 
of the ___ day of _______________, 20__. 
          
 
 
Signed in the presence of: 
 
 
 
 

PARTICIPANT 
NAME: 

 
WITNESS to PARTICIPANT 
NAME: 

 
 



 
 
 
 
Date:15th June 2016. 

Ref no: NTT/2016/589-MAH. 

 
 
S Sandeep, 
H.no :2-23,Bowenpally, 
secunderabad-500013. 
 
Dear Sandeep, 
 
I am pleased to confirm our verbal offer of employment to you for a regular full-time position 
with NTT DATA CENTER as a software developer , effective from 08th September 2016. 
As discussed, this offer is conditional upon completion of satisfactory references that could 
include, but is not necessarily limited to, a review of past employment and education records. 
 
Please take the time to carefully review our offer. This letter, along with the enclosed 
schedules, outlines the obligations of both NTT DATA CENTER and yourself with respect to 
your employment conditions. It details the terms and conditions of your employment with 
Company, and will form our agreed upon employment contract with you once signed.   
 
Accepting employment will be conditional upon agreeing to and signing the attached copy of 
this letter and the attached Schedule(s), initialing each page in the right-hand corner, and 
returning it to me upon your earliest convenience, but prior to your first day of employment. 
 
Vishal, we look forward to welcoming you to the NTT DATA CENTER team and wish you a 
successful and rewarding career with us. 
 
Sincerely, 
 

 
KRISHNA KUMAR  
HRCM 
 
I, S Sandeep, acknowledge that I have read, understood and accept this offer and the terms 
and conditions contained in the attached Schedule(s), and agree to be bound by the terms and 
conditions of employment as outlined therein. 
 
 
 
____________________                           _______________________ 
        Signature      Date   
   
 



 
 
  
NTT DATA CENTER  
Terms and Conditions of Employment 
 
The following outlines the terms and conditions of employment with NTT DATA CENTER . The 
NTT DATA CENTER reserves the right to change these terms and conditions as necessary, with 
due notice. 
 

Title S Sandeep 

Initial Reporting 
Relationship 

Amith paul , HR Manager  

Responsibilities Your job responsibilities include software Development . A copy of your 
position description is attached as Schedule “B.” 
 
While employed by the Company, you agree to work on a full-time 
basis exclusively for the NTT DATA CENTER and agree that you shall 
not, while you are employed by the Company, be employed or engaged 
in any capacity, in promoting, undertaking or carrying on any other 
business that competes with the NTT DATA CENTER or interferes or 
could reasonably interfere with your duties to the NTT DATA CENTER 
without our prior written permission. 
 

Salary 4.25 L.P.A 

Status Full-time  

Date of joining  08th –Sept-2016 
 

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 
to 6:00. Employees are expected to work a minimum of 09 hours per 
week.  

Overtime Payment of overtime, for overtime eligible positions, will be paid for all 
hours worked in excess of 44 hours within one week. 

Payroll Schedule Your salary will be paid to you on a 
weekly/biweekly/semimonthly/monthly basis, less required deductions, 
through direct deposit OR by cheque 

Vacation You will be entitled to Number (3) weeks of vacation annually. OR You 
will accrue vacation at a rate of 1.05 days per month. Any further 
increase is subject to policy. Vacation is to be taken at such time as is 
determined by or acceptable to the Company. 

Benefits You shall be entitled to participate in all benefit plans of NTT DATA 
CENTER as may be made available to employees of NTT DATA CENTER 
from time to time for which you are eligible. You will receive complete 
details of all benefits plans as part of your new employee orientation, 
and enrollment will take place (immediately) OR (once you meet the 
eligibility criteria). 

Travel As per the requirements of your position, you will be expected to travel 
up to 5% of the time. 

Probationary Period To assess your fit within Company, the first three (3) months of your 
employment will constitute a probationary period. At any time during 
this probationary period, NTT DATA CENTER may terminate your 



 
 

employment without cause and without advance notice or pay in lieu of 
notice. If this occurs, we would have no further obligation to you, 
financial or otherwise. 

Policies and 
Standards 

NTT DATA CENTER has established a variety of policies and standards 
that ensure a safe, enjoyable working environment. During the period 
of your employment with us, you agree to be bound by these policies 
and standards, and any future policies and standards that are 
reasonably introduced by the Company. It is agreed that the 
introduction and administration of these policies is within the sole 
discretion of NTT DATA CENTER and that these policies do not form a 
part of this Agreement. It is agreed that if NTT DATA CENTER 
introduces, amends or deletes employment-related policies as 
conditions warrant that such introduction, deletion or amendment does 
not constitute a breach of this Agreement. 

Confidentiality and 
Intellectual Property 

Our offer of employment is conditional upon you agreeing to and 
abiding by the “Confidentiality and Proprietary Information Agreement.”  
Attached Schedule “C.”    

Non Solicitation You hereby agree that, while you are employed by NTT DATA CENTER 
and for one (1) year following the termination of your employment with 
Company, you will not (i) recruit, attempt to recruit or directly or 
indirectly participate in the recruitment of, any NTT DATA CENTER 
employee or (ii) directly or indirectly solicit, attempt to solicit, canvass 
or interfere with any customer or supplier of NTT DATA CENTER in a 
manner that conflicts with or interferes in the business of NTT DATA 
CENTER as conducted with such customer or supplier. 

Representation You hereby represent and warrant to NTT DATA CENTER that you are 
not party to any written or oral agreement with any third party that 
would restrict your ability to enter into this Agreement or the 
Confidentiality and Proprietary Information Agreement or to perform 
your obligations hereunder and that you will not, by joining Company, 
breach any non-disclosure, proprietary rights, non-competition, non-
solicitation or other covenant in favour of any third party. 

Changes to Duties 
and/or 
Compensation  

If your duties or compensation should change during the course of your 
employment with Company, the validity of our agreement will not be 
affected. In addition, if one or more of the provisions in our agreement 
are deemed void by law, then the remaining provisions will continue in 
full force and effect.   

Resignation Should you wish to resign your employment with Company, you will be 
required to provide Number (XX) weeks’ written notice to enable us 
transition your work.   

Termination NTT DATA CENTER may terminate your employment at any time for 
cause.   
 
After the end of your probationary period, NTT DATA CENTER may 
terminate your employment without cause at any time by providing you 
with the minimum notice, or pay in lieu of such notice, and any 
severance pay required by the Employment Standards Act, 2000 and 
no more.    
In the event a temporary layoff is ever required, it may be 



 
 

implemented in accordance with the requirements of the Employment 
Standards Act, 2000. 

Legal Advice If you are uncertain about the contents of this offer, we suggest that it 
may be advisable to seek independent legal advice prior to signing. 

 
  
IN WITNESS WHEREOF the NTT DATA CENTER has caused this Agreement to be executed as 
of the ___ day of _______________, 20__. 
          
 
 
Signed in the presence of: 
 
 
 
 

PARTICIPANT 
NAME: 

 
WITNESS to PARTICIPANT 
NAME: 

 
 



 
 
 
 
Date:15th June 2016. 

Ref no: NTT/2016/559-MAH. 

 
 
P Vijaya Prashanth, 
H.no :102,Bommarillu Nilayam, 
Kukatpally, Hyderabad-500072. 
 
Dear Vijaya Prashanth, 
 
I am pleased to confirm our verbal offer of employment to you for a regular full-time position 
with NTT DATA CENTER as a software developer , effective from 08th September 2016. 
As discussed, this offer is conditional upon completion of satisfactory references that could 
include, but is not necessarily limited to, a review of past employment and education records. 
 
Please take the time to carefully review our offer. This letter, along with the enclosed 
schedules, outlines the obligations of both NTT DATA CENTER and yourself with respect to 
your employment conditions. It details the terms and conditions of your employment with 
Company, and will form our agreed upon employment contract with you once signed.   
 
Accepting employment will be conditional upon agreeing to and signing the attached copy of 
this letter and the attached Schedule(s), initialing each page in the right-hand corner, and 
returning it to me upon your earliest convenience, but prior to your first day of employment. 
 
Vishal, we look forward to welcoming you to the NTT DATA CENTER team and wish you a 
successful and rewarding career with us. 
 
Sincerely, 
 

 
KRISHNA KUMAR  
HRCM 
 
I, P Vijaya Prashanth, acknowledge that I have read, understood and accept this offer and the 
terms and conditions contained in the attached Schedule(s), and agree to be bound by the 
terms and conditions of employment as outlined therein. 
 
 
 
____________________                           _______________________ 
        Signature      Date   
   
 



 
 
  
NTT DATA CENTER  
Terms and Conditions of Employment 
 
The following outlines the terms and conditions of employment with NTT DATA CENTER . The 
NTT DATA CENTER reserves the right to change these terms and conditions as necessary, with 
due notice. 
 

Title P Vijaya Prashanth 

Initial Reporting 
Relationship 

Amith paul , HR Manager  

Responsibilities Your job responsibilities include software Development . A copy of your 
position description is attached as Schedule “B.” 
 
While employed by the Company, you agree to work on a full-time 
basis exclusively for the NTT DATA CENTER and agree that you shall 
not, while you are employed by the Company, be employed or engaged 
in any capacity, in promoting, undertaking or carrying on any other 
business that competes with the NTT DATA CENTER or interferes or 
could reasonably interfere with your duties to the NTT DATA CENTER 
without our prior written permission. 
 

Salary 4.25 L.P.A 

Status Full-time  

Date of joining  08th –Sept-2016 
 

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 
to 6:00. Employees are expected to work a minimum of 09 hours per 
week.  

Overtime Payment of overtime, for overtime eligible positions, will be paid for all 
hours worked in excess of 44 hours within one week. 

Payroll Schedule Your salary will be paid to you on a 
weekly/biweekly/semimonthly/monthly basis, less required deductions, 
through direct deposit OR by cheque 

Vacation You will be entitled to Number (3) weeks of vacation annually. OR You 
will accrue vacation at a rate of 1.05 days per month. Any further 
increase is subject to policy. Vacation is to be taken at such time as is 
determined by or acceptable to the Company. 

Benefits You shall be entitled to participate in all benefit plans of NTT DATA 
CENTER as may be made available to employees of NTT DATA CENTER 
from time to time for which you are eligible. You will receive complete 
details of all benefits plans as part of your new employee orientation, 
and enrollment will take place (immediately) OR (once you meet the 
eligibility criteria). 

Travel As per the requirements of your position, you will be expected to travel 
up to 5% of the time. 

Probationary Period To assess your fit within Company, the first three (3) months of your 
employment will constitute a probationary period. At any time during 
this probationary period, NTT DATA CENTER may terminate your 



 
 

employment without cause and without advance notice or pay in lieu of 
notice. If this occurs, we would have no further obligation to you, 
financial or otherwise. 

Policies and 
Standards 

NTT DATA CENTER has established a variety of policies and standards 
that ensure a safe, enjoyable working environment. During the period 
of your employment with us, you agree to be bound by these policies 
and standards, and any future policies and standards that are 
reasonably introduced by the Company. It is agreed that the 
introduction and administration of these policies is within the sole 
discretion of NTT DATA CENTER and that these policies do not form a 
part of this Agreement. It is agreed that if NTT DATA CENTER 
introduces, amends or deletes employment-related policies as 
conditions warrant that such introduction, deletion or amendment does 
not constitute a breach of this Agreement. 

Confidentiality and 
Intellectual Property 

Our offer of employment is conditional upon you agreeing to and 
abiding by the “Confidentiality and Proprietary Information Agreement.”  
Attached Schedule “C.”    

Non Solicitation You hereby agree that, while you are employed by NTT DATA CENTER 
and for one (1) year following the termination of your employment with 
Company, you will not (i) recruit, attempt to recruit or directly or 
indirectly participate in the recruitment of, any NTT DATA CENTER 
employee or (ii) directly or indirectly solicit, attempt to solicit, canvass 
or interfere with any customer or supplier of NTT DATA CENTER in a 
manner that conflicts with or interferes in the business of NTT DATA 
CENTER as conducted with such customer or supplier. 

Representation You hereby represent and warrant to NTT DATA CENTER that you are 
not party to any written or oral agreement with any third party that 
would restrict your ability to enter into this Agreement or the 
Confidentiality and Proprietary Information Agreement or to perform 
your obligations hereunder and that you will not, by joining Company, 
breach any non-disclosure, proprietary rights, non-competition, non-
solicitation or other covenant in favour of any third party. 

Changes to Duties 
and/or 
Compensation  

If your duties or compensation should change during the course of your 
employment with Company, the validity of our agreement will not be 
affected. In addition, if one or more of the provisions in our agreement 
are deemed void by law, then the remaining provisions will continue in 
full force and effect.   

Resignation Should you wish to resign your employment with Company, you will be 
required to provide Number (XX) weeks’ written notice to enable us 
transition your work.   

Termination NTT DATA CENTER may terminate your employment at any time for 
cause.   
 
After the end of your probationary period, NTT DATA CENTER may 
terminate your employment without cause at any time by providing you 
with the minimum notice, or pay in lieu of such notice, and any 
severance pay required by the Employment Standards Act, 2000 and 
no more.    
In the event a temporary layoff is ever required, it may be 



 
 

implemented in accordance with the requirements of the Employment 
Standards Act, 2000. 

Legal Advice If you are uncertain about the contents of this offer, we suggest that it 
may be advisable to seek independent legal advice prior to signing. 

 
  
IN WITNESS WHEREOF the NTT DATA CENTER has caused this Agreement to be executed as 
of the ___ day of _______________, 20__. 
          
 
 
Signed in the presence of: 
 
 
 
 

PARTICIPANT 
NAME: 

 
WITNESS to PARTICIPANT 
NAME: 

 
 



  

LETTER OF INTENT 
 

08-April-2016  
 
Reference No. 1725/1578/027  

 

To  
T Pavan Kumar, 

 
 

Dear T Pavan Kumar, 

 

Congratulations on your selection!!! 

 

With reference to your interview with us during the Campus Hiring, we are pleased to offer you 

the position as an Associate Trainee, Band – C, Grade – G1 at our Hyderabad Office. Your Cost to 

the Company will be Rs.4,60,000/- per annum (Four Lakh Sixty Thousand Rupees only). 

 

Your employment with us will be governed by the “Terms and Conditions” as applicable to all the 

employees of Apps Associates Pvt Ltd. Please Refer Annexure – B. 

 

You will be on the probation period for 6 months from the date of joining. The date of joining will 

be communicated to you eventually. 

 

If you agree to these terms, please do share your written acceptance via e-mail on or before 

31
st

 April, 2017 

 

You will be issued a detailed appointment letter on your On-boarding. On the day of your joining 

you are required to submit the List of Documents mentioned in Annexure – C (Enclosed) 

 

At any point, if the information or documents furnished by you are found incorrect or 

misleading, it may lead to serious action including the termination your services. 

 

For Apps Associates Pvt Ltd 

 
 
 

 

Chandru Muthukkaruppan  
Vice President – GDC Business Operations 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



  

LETTER OF INTENT 
 

08-April-2016  
 
Reference No. 1725/1578/029  

 

To  
S Amrish Raj, 

 
 

Dear S Amrish Raj, 

 

Congratulations on your selection!!! 

 

With reference to your interview with us during the Campus Hiring, we are pleased to offer you 

the position as an Associate Trainee, Band – C, Grade – G1 at our Hyderabad Office. Your Cost to 

the Company will be Rs.4,60,000/- per annum (Four Lakh Sixty Thousand Rupees only). 

 

Your employment with us will be governed by the “Terms and Conditions” as applicable to all the 

employees of Apps Associates Pvt Ltd. Please Refer Annexure – B. 

 

You will be on the probation period for 6 months from the date of joining. The date of joining will 

be communicated to you eventually. 

 

If you agree to these terms, please do share your written acceptance via e-mail on or before 

31
st

 April, 2017 

 

You will be issued a detailed appointment letter on your On-boarding. On the day of your joining 

you are required to submit the List of Documents mentioned in Annexure – C (Enclosed) 

 

At any point, if the information or documents furnished by you are found incorrect or 

misleading, it may lead to serious action including the termination your services. 

 

For Apps Associates Pvt Ltd 

 
 
 

 

Chandru Muthukkaruppan  
Vice President – GDC Business Operations 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



  

LETTER OF INTENT 
 

08-April-2016  
 
Reference No. 1725/1578/030  

 

To  
R Naga Lakshmi, 

 
 

Dear R Naga Lakshmi, 

 

Congratulations on your selection!!! 

 

With reference to your interview with us during the Campus Hiring, we are pleased to offer you 

the position as an Associate Trainee, Band – C, Grade – G1 at our Hyderabad Office. Your Cost to 

the Company will be Rs.4,60,000/- per annum (Four Lakh Sixty Thousand Rupees only). 

 

Your employment with us will be governed by the “Terms and Conditions” as applicable to all the 

employees of Apps Associates Pvt Ltd. Please Refer Annexure – B. 

 

You will be on the probation period for 6 months from the date of joining. The date of joining will 

be communicated to you eventually. 

 

If you agree to these terms, please do share your written acceptance via e-mail on or before 

31
st

 April, 2017 

 

You will be issued a detailed appointment letter on your On-boarding. On the day of your joining 

you are required to submit the List of Documents mentioned in Annexure – C (Enclosed) 

 

At any point, if the information or documents furnished by you are found incorrect or 

misleading, it may lead to serious action including the termination your services. 

 

For Apps Associates Pvt Ltd 

 
 
 

 

Chandru Muthukkaruppan  
Vice President – GDC Business Operations 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



  

LETTER OF INTENT 
 

08-April-2016  
 
Reference No. 1725/1578/025  

 

To  
M Nikhil Kumar, 

 
 

Dear M Nikhil Kumar, 

 

Congratulations on your selection!!! 

 

With reference to your interview with us during the Campus Hiring, we are pleased to offer you 

the position as an Associate Trainee, Band – C, Grade – G1 at our Hyderabad Office. Your Cost to 

the Company will be Rs.4,60,000/- per annum (Four Lakh Sixty Thousand Rupees only). 

 

Your employment with us will be governed by the “Terms and Conditions” as applicable to all the 

employees of Apps Associates Pvt Ltd. Please Refer Annexure – B. 

 

You will be on the probation period for 6 months from the date of joining. The date of joining will 

be communicated to you eventually. 

 

If you agree to these terms, please do share your written acceptance via e-mail on or before 

31
st

 April, 2017 

 

You will be issued a detailed appointment letter on your On-boarding. On the day of your joining 

you are required to submit the List of Documents mentioned in Annexure – C (Enclosed) 

 

At any point, if the information or documents furnished by you are found incorrect or 

misleading, it may lead to serious action including the termination your services. 

 

For Apps Associates Pvt Ltd 

 
 
 

 

Chandru Muthukkaruppan  
Vice President – GDC Business Operations 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



  

LETTER OF INTENT 
 

08-April-2016  
 
Reference No. 1725/1578/026  

 

To  
G Sai Kiran, 

 
 

Dear G Sai Kiran, 

 

Congratulations on your selection!!! 

 

With reference to your interview with us during the Campus Hiring, we are pleased to offer you 

the position as an Associate Trainee, Band – C, Grade – G1 at our Hyderabad Office. Your Cost to 

the Company will be Rs.4,60,000/- per annum (Four Lakh Sixty Thousand Rupees only). 

 

Your employment with us will be governed by the “Terms and Conditions” as applicable to all the 

employees of Apps Associates Pvt Ltd. Please Refer Annexure – B. 

 

You will be on the probation period for 6 months from the date of joining. The date of joining will 

be communicated to you eventually. 

 

If you agree to these terms, please do share your written acceptance via e-mail on or before 

31
st

 April, 2017 

 

You will be issued a detailed appointment letter on your On-boarding. On the day of your joining 

you are required to submit the List of Documents mentioned in Annexure – C (Enclosed) 

 

At any point, if the information or documents furnished by you are found incorrect or 

misleading, it may lead to serious action including the termination your services. 

 

For Apps Associates Pvt Ltd 

 
 
 

 

Chandru Muthukkaruppan  
Vice President – GDC Business Operations 
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Date:25-APRIL-2016 

Ref No:M1037698 

 To 

G Advith Reddy, 

St.Martin’s Engineering College, 

 Dhulapally , 

   Secbad-500014. 

 

 

Sub: Offer of employment 

Dear Advith Reddy, 

Congratulations! We are pleased to make you an offer to  be  part  of  building  a  memorable  company  at  Mindtree. 

Welcome to Mindtree family. We are confident that  you  will  build  a  long  and  mutually  rewarding  career  with  

us.  It  is  individuals  like  you who build a world-class company. 

 
You will be joining Mindtree as an  Engineer  in  the  competency  level,  C1.Your annual Package is 3.4 LPA. 

The joining date and location will be communicated to you at a later date. 

On joining, you  will  be  part  of  our  Campus  Minds  Learning  Program  (CMLP)  which  helps  you  to  

transition  to  the  corporate  world.  The  details  of  the  program  are  provided  in  the  subsequent  sections  of  

this letter. 

 
The location of CMLP and work are based on business requirements. If it is a residential program, the 

accommodation will be provided by Mindtree. 

 
Please go through the Annexure to Offer of Employment for the offer details. 

 
Your  employment  will  be  governed  by  the  rules,  regulations  and  policies  of  Mindtree.   Please  note  that   

this offer of employment is valid only if you obtain the following: 
 

Completion of degree that you are currently pursuing,  without  any  backlogs  (subjects  where  you 
have not obtained the passing marks) at the time of joining. 

 

Secure 65% aggregate in the degree. Aggregate is calculated as follows: 

 
(Total of marks obtained in all the subjects from the first to last semester) 

Aggregate = ---------------------------------------------------------------------------------------------------  

(Total of maximum marks in all the subjects from first to last semester) 

Aggregate % = Aggregate *100 
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Provide a copy of the degree certificate or provisional degree  certificate  along  with  mark 

sheets of all semesters. 

Please send your confirmation as a token of acceptance of  the  offer  by  replying  to  campus@mindtree.com  

within 15 days from the date of receipt of this mail. 

 
Please do not hesitate to contact  us  at  campus@mindtree.com  if  you  need  any  clarifications. 

We wish you a long and successful career with Mindtree. 

I personally look forward to working with you soon. 

Thank you. 

 

 

 

 
 

Shivakumar G.V 

Head - Campus Talent Acquisition 

Mindtree Limited 

 
Enclosed: Annexure to your offer of employment 

Acceptance 

I, G Advith Reddy, agree to accept the employment on the terms and conditions mentioned in this Offer of 

Employment and the annexure. 

 

 

 

 

Your Signature  

Your Name in Capital letters  

Date  

Place  

http://www.mindtree.com/
mailto:campus@mindtree.com
mailto:campus@mindtree.com
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ANNEXURE TO YOUR OFFER OF EMPLOYMENT 

 
Terms and conditions for this offer of employment 

 
All  employees  of  Mindtree  are  referred  to  as  Mindtree  Minds.  Mindtree  Minds  who  join  us   from  

campuses are referred to as Campus Minds of the particular batch of joining. 

 
The term, ' the Company' refers to Mindtree Limited. 

 
This letter contains broad terms and conditions of service governing this  appointment  which  are  subject  to  

change from time to time. Your employment will be  governed  by  the  rules,  regulations  and  policies  of  

Mindtree at any point. 

 
1. CAMPUS MINDS LEARNING PROGRAM (CMLP) 

 
On joining, you  will  be  part  of  our  Campus  Minds  Learning  Program  (CMLP)  which  helps  you  to  

transition  to  the  corporate  world.  The  CMLP  will  consist  of  classroom  and  on-the-job  Learning,  in  

technical and behavioral streams. 

 
A  regular  program  of  CMLP  is  for  three  (3)  months.  However,  the  duration  will  be   shortened   or  

extended based on the business requirements and individual' s readiness for working on projects. 

 
The CMLP  is  intensive  &  fast  paced,  requiring  your  focus  and  hard  work,  to  learn  effectively  and  clear  

the assessments. We encourage you to ensure your 100% availability and undivided attention. 

 
You will be continuously assessed during and at the end of CMLP.  The  assessments  could  be  of  different 

formats such as written test,  programming  test,  quiz,  viva,  project  case  study  presentation  etc.  The  

assessments will carry marks and a minimum % of marks will be prescribed as the qualifying  criteria  for  

successful completion of  CMLP.   The  details  of  the  assessments  and  qualifying  criteria  will  be  

communicated to you during CMLP and is at the sole discretion of Mindtree. 

 
Your continued employment with  Mindtree  is  subject  to  your  meeting  the  qualifying  criteria  during  and  at  

the end of CMLP. 

 
If you meet the qualifying criteria  for  successful  completion  of  CMLP,  your  employment  with  Mindtree  

stands confirmed and a written intimation shall be sent to you. 

 
If you do not meet the qualifying criteria, you will be  asked  to  leave  the  services  of  Mindtree. 

Unless otherwise confirmed in writing, you will be deemed to be under CMLP. 
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2. CONFIRMATION OF EMPLOYMENT 

 
On successful completion of the CMLP, your employment with Mindtree stands confirmed and the date of 

confirmation will  be  intimated  to  you.  The  designation  of  Engineer  and  the  competency  of  C1  will  

continue. 

 
Please  note  that  the  date  of  confirmation  is  reckoned  as  the  start  date  of  service  for   all   practical  

purposes, including statutory requirements. Date of confirmation is the start date  used  for  provident  fund,  

gratuity, tenure calculation  for  performance  management  cycle,  increments,  progression,  retention  bonus 

payout, vacation or leaves as per general policy, loans & other benefits etc. 

All confirmation  will  be  aligned  to  1
st  

day  of  the  succeeding  month  of  successful  completion  of  CMLP.  

For e.g.  if  you  successfully  complete  CMLP  in  the  month  of  November  2016,  the  date  of  confirmation  

will be 1-Dec-2016. 

 
The duration  between  the  successful  completion  of  CMLP  and  the  date  of  confirmation  is  considered  as  

part of CMLP. 

 
On  confirmation,  your  work  location  will  be  decided  based  on  the  business  requirements.   You   are 

expected to report at your work location as advised. 

 
Please note that your confirmation will be withheld, if any of the required  joining  formalities,  for  e.g.,  

submission of all marks cards, degree certificates etc., are not complied with. 

 
Determination of adequacy and authenticity of the proofs submitted will be at  the  sole  discretion  of  the  

Company. 

 
3. COMPENSATION & BENEFITS 

 
During CMLP, you will be paid a stipend of INR 31,000 per month. Please refer Annexure 1 for details. 

 
On successful  completion  of  the  CMLP,  your  employment  with  Mindtree  stands  confirmed.  On  

confirmation, your  total  compensation  would  be  INR  340,000  which  includes  Cost  to  Company  component 

of INR 290,004 per annum and a Retention bonus component of  INR  31000 which  is  a  one-time  payout.  Please 

refer Annexure 2 for details. 

 
All payouts are aligned to Salary payout which is the last working  day  of  the  month,  unless  otherwise  

mentioned. Any Payment will be after deduction of applicable taxes prevailing at the time of payout. 

 
You will be covered under insurance from  the  date  of  joining,  as  detailed  in  Annexure  1. 

You will not be eligible for any loans or advances during the CMLP. 
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If  the  work  location  is  different  from  the  location  of  CMLP,  you  will  be  eligible  for  relocation  benefits  

for the relocation from the location  of  your  CMLP  to  the  work  location,  as  per  the  existing  relocation  

policies for Campus Minds. 

 
The Performance management and career progression will be as per the existing policies. 

 
You will be required to be on the rolls of the Company  and  not  serving  the  notice  period,  for  you  to  be  

eligible  for  sanction  of  loans  and  salary  advance,   payment  of  retention  bonus,   payment  of  year-end   

payout  component  of  performance  bonus,  compensation  revisions,  promotions   etc.   You   will   have   to 

refund any amounts received by you when you are not entitled for the same. 

 
Duration of unpaid vacations will not be considered while  computing  the  tenure  for  benefits  like  retention 

bonus,  gratuity,  compensation  revisions,  promotions  etc.  which  have  a   tenure   eligibility   component, 

amongst other criteria. 

 
4. RETIRAL BENEFITS 

 
Retiral benefits, i.e. Provident Fund and Gratuity, are effective from the date of confirmation. 

 
Compliance will be as per the prevailing statutory requirements  at  any  point  of  your  employment  with  

Mindtree. 

 
5. VACATION OR LEAVE 

 
No leaves are allowed during CMLP. 

 
Any  absence  during  CMLP  will  be  considered  as  loss  of  pay  and  deducted  from  your  stipend.  Recovery   

of the amount towards loss of pay  during  CMLP  may  happen  either  during  the  CMLP  itself  or  the  first  

month of confirmation or final settlement on cessation of employment, as the case may be. 

 
On confirmation, you will be eligible for vacations as per the general vacation policy. 

http://www.mindtree.com/


Mindtree Ltd 

RVCE Post, Mysore Road 

Bangalore 560 059 

T 

F 

W 

+ 91  80  6706  4000 

+ 91  80  6706  4100 

www.mindtree.com 

Ticket No: 

Mpower Ref: 

80000202 

202 
6 

 

 

 

 

 
6. TERMINATION OF EMPLOYMENT 

 
 During CMLP 

 
 Termination for cause 

 
Your employment  with  Mindtree  will  be  terminated  without  any  notice  or  stipend  or  compensation  in  lieu  

of notice for following reasons: 

Failing to meet the qualification criteria during the  CMLP  assessments 

Unauthorized absence from work for a period of 3 or more working days Non-

compliance to Mindtree integrity policy and other disciplinary expectations 

Examples of  acts  which  cause  termination  on  disciplinary  grounds  are  employing  unfair  means  

during  assessments,  submitting  fake  bills  for  any  reimbursements,  submitting  fake   medical 

certificates,  submitting  fake  documents,  misuse  of  access  cards,  not  being  available   in   office 

without  prior  intimations  and  for  unreasonable  durations,  not  clearing   background   verification 

checks, misuse of Company assets,  violation  of  Company  policies  &  code  of  conduct,  indulging  in 

acts of sexual harassment, persistent irregularity  in  attending  the  learning  sessions  without  valid  

reasons, being absent for assessments without prior  permission,  becoming  insolvent,  absconding  etc.  

This list is only indicative and not comprehensive. 
 

 Termination for convenience 

 
If  you  wish  to  terminate  your  employment  during  CMLP,  you  will  be  required  to  notify  your   resignation 

in  writing.  On  acceptance  of  your  resignation,  you  will  be  intimated  about  your   relieving  date  and  you   

are expected  to  comply  with  all  separation  procedures  like  return  of  the  Mindtree  assets,  within  two 

working days. 

 
If Mindtree terminates your employment, for reasons other than  your  performance  (meeting  the  qualifying  

criteria during and  at  the  end  of  CMLP)  and  disciplinary  grounds,  you  will  be  given  a  notice  of  one  

month, in writing or paid one month' s stipend in lieu of notice. 

 

 

 
 After Confirmation 

 
 Termination for cause 

 
Mindtree may terminate your employment,  with  immediate  effect,  without  any  notice  or  salary  or 

compensation in  lieu  of  notice,  on  disciplinary  grounds,  which  includes  integrity  violations.  Examples  of  

acts which cause termination on disciplinary grounds  are  employing  unfair  means  during  assessments, 

submitting fake  bills  for  any  reimbursements,  submitting  fake  medical  certificates,  submitting  fake  

documents, misuse of access  cards,  not  being  available  in  office  without  prior  intimations  and  for 

unreasonable  durations,  not  clearing  background  verification  checks,  misuse  of  Company  assets,   violation   

of Company policies & code of conduct, indulging in acts of sexual  harassment,  persistent  irregularity  in  

attending the office without  valid  reasons,  becoming  insolvent,  absconding  etc.  This  list  is  only  indicative  

and not comprehensive. 
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In case you remain absent unauthorizedly, without  intimation  or  permission  or  prior  sanction  of  leave,  or 

remain absent beyond the period of leave originally granted or subsequently  extended,  for  a  period  of  10  

working days or more, it  shall  be  considered  that  you  are  no  longer  interested  in  continuing  employment  

with  the  Company  and  thus  shall  be  deemed  that  you  have  abandoned  your  services.   In  such  an  event,   

the management  shall  terminate  your  services  without  any  notice  or  salary  or  compensation  in  lieu  of  

notice. 

 
 Termination for convenience 

 
If you wish to terminate your employment, you will be  required  to  give  an  advance  notice  of  three  (3)  

months,  in  writing.  If  at  your  request,  Mindtree  agrees  to  relieve  you  before  serving  the  full  notice   

period, you will be liable to pay  to  Mindtree,  the  salary  for  the  balance  notice  period  along  with  other  

amount payable by you  to  Mindtree,  if  any.  Both  Mindtree  and  you  agree  that  this  amount  is  fair  and  

legally  enforceable  in  the  event  of  any  default  from  your  side.  Mindtree,  at  its  sole  discretion,  may   

provide  waiver  on  the  notice  period.  If  there  is  any  failure  to  comply  with  the  separation  procedures   

within a reasonable time frame, then it will be handled as Termination on disciplinary grounds. 

 
If  Mindtree  terminates  your  employment,  for  reasons  other   than  disciplinary  grounds,   you  will  be  given   

an  advance  notice  of  three  months,  in  writing.   If  Mindtree  decides  to  relieve  you  before  the  completion   

of the notice period, the salary  for  the  balance  notice  period  would  be  paid  to  you  after  adjusting  the  

amounts payable by you to Mindtree. 

 
Salary means  the  two  components  of  Basic  &  Flexible  Expenditure  Plan  (FEP),  in  your  compensation  at  

the time of termination of your employment. 

 
Common guidelines to be complied with, on termination for any reason, and at any time  of  your  

employment 

 
On termination  of  your  employment  for  any  reason,  you  shall  comply  with  Mindtree' s  separation  

procedures, sign  all  required  documents  and  return  all  Mindtree  assets  with  you.  Mindtree  will  not  be  

bound  to  pay  the  dues,  if  any,  till  you  have  completed  all  the  separation  procedures.  If  there  is  any   

failure  to  comply  with  the  separation  procedures  within  a  reasonable  time  frame,  then  it  will  be  handled   

as termination on disciplinary grounds. Mindtree, at its sole discretion,  may  extend  the  time  frame  for  

complying. 

 
7. NATURE OF EMPLOYMENT 

 
This offer is made on  the  clear  understanding  that  your  employment  is  on  whole  time  basis  and  that  you  

will  not  undertake  any  other  part  time  or  full-time  work,  without  the  consent  of  Mindtree.  The  consent  

may be  given,  subject  to  any  terms  and  conditions  that  the  Company  may  deem  fit  and  the  consent  may  

be withdrawn at any time, at the discretion of the Company. 

 
Also,  this  is  a  position  of  continuous  responsibility  and  you  shall  devote  yourself  fully  for  the  discharge   

of your duties. 
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8. AGREEMENTS 

 
You may be required to sign necessary agreements with Mindtree and its  clients  as  required  and  complete  

various formalities as per the  agreements  at  the  time  of  joining  and  during  the  tenure  with  the  Company.  

You may also be required to sign  other  agreements  with  the  Company,  as  the  Company  may  decide  from  

time to time, in order to secure the interests of the  Company  and  also  to  ensure  your  performance  and  

adherence to all terms, conditions, rules and regulations of the Company. 

 
9. TRANSFER 

 
You could be transferred to any of  other  offices/branches/subsidiaries/affiliates,  either  domestic  or  abroad, 

should the  need  arise.  You  will  abide  by  the  Company' s  rules,  regulations  and  policies,  as  may  be  in  

effect from time to time with respect to your function, grade or location where you work in. 

 
The location for CMLP and  work  location  on  confirmation  could  be  different  and  relocation  from  the  

location of CMLP to the work location will be as per the existing relocation policy for Campus Minds. 

 
10. RETIREMENT 

 
The service in the Company is valid till the  date  of  retirement  (last  day  of  the  month  of  your  sixtieth  

birthday). For  this  purpose  the  date  of  birth  as  declared  in  the  application  form  for  selection,  will  be  

treated as final. 

 
11. INTELLECTUAL PROPERTY 

 
If you conceive any new or advanced methods of improving  process/formulae/systems  in  relation  to  the  

operation  of  the  Company,  such  developments  will  be  fully  communicated  to  the  Company  and  will   

remain sole right/property of the Company. 

 
12. CODE OF CONDUCT 

 
Mindtree has a code of conduct, confidentiality and non-compete agreements, primarily to address working 

standards and business interests. You will be  requested  to  sign  your  acceptance  and  adhere  to  these  norms 

once you join the Company. 

 
13. TAX IMPLICATIONS 

 
You are solely responsible for declarations and implications  arising  thereof  for  all  personal  income  tax  

purposes. 

 
14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING 

 
Mindtree  will  reimburse  one  time  travel  expense  from  your  hometown  or  institute  to  Mindtree.  This  will  

be limited to 2
nd 

AC train fare or actual incurred whichever is lower and can be claimed against receipts. 

http://www.mindtree.com/
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Annexure 1 

 

 

 

Compensation stack during CMLP (from the date of joining till the date of confirmation) 

 

 
Name : G Advith Reddy 

 
Competency : C1 

 
Designation : Engineer 

Stipend : INR 28,330 per month. 

Payment will be after deduction of 

Applicable taxes like Professional tax and Income tax, prevailing at the time of payout. 

Premium for Insurance which is INR 385 per month. 

Living expenses towards your accommodation provided by Mindtree, if CMLP is a residential 
program. 

 

 

 

Please note that only when the CMLP is a residential program,  the  accommodation  will  be  provided  by  

Mindtree  for  the  duration  of  CMLP  and  the  living  expenses  towards  the  same   deducted   from   your 

stipend. 

 

 
You will be covered for Insurance benefits  as  prevailing  at  the  time  of  joining.  The  following  are  the  

coverage for 2016-17 for your reference. You will get more details on joining. 

 

Group Medical Coverage (GMC) for you and your family. The standard coverage  under  GMC  is  INR  

300,000 per annum per family. Family means your spouse and children (up to 2 children). Parents/Parents-in-

law or siblings or any other relationships are not covered. 

 

 
Group Term Life (GTL) coverage for you and is up to INR 750,000. 

Group Personal Accident (GPA) coverage for you and is up to INR 750,000. 

http://www.mindtree.com/
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Annexure 2 

 

 

 

Compensation stack effective from the date of confirmation 

Name : G Advith Reddy   

Competency : C1 

 
Designation : Engineer 

 
All figures are in INR. 

 
The total offer is INR 320,004 and consists of the following components. 

 

 
 

Component Amount 

Cost to Company (CTC) per annum 310,000 

Retention Bonus
1
 30,000 

Total Offer 340,000 

 

Detailed break up of your CTC components is given below (all figures are in INR and per annum) 
 

Basic 98,000 

Flexible Expenditure Plan (FEP) 158,280 

Provident fund 9,360 

Gratuity 3,744 

Insurance
2
 4,620 

Emergency Medical Fund 1,200 

Gross 255,200 

Performance bonus
3
 34,800 

Cost to Company 310,000 

 
 

1 
Retention Bonus  is  a  one  time  payout  and  will  be  paid  upon  completion  of  12  months  with  Mindtree  

from the Date of Confirmation, as per applicable eligibility. 

 
2  

The  Insurance  coverage  provided  to  you  at  the  time  of  joining  will  continue  on  your  confirmation,  as   

per the  prevailing  insurance  policies  at  the  time  of  your  confirmation.  The  premium  for  standard  coverage  

is part of your CTC. 

http://www.mindtree.com/
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Additionally, you will be provided with the following options for enhancing your coverage under GMC. 
 

You will be given an  option  to  increase  the  coverage  from  INR  300,000  to  INR  500,000.  If  you  opt 

for this, the additional premium for the increased coverage will be deducted from your salary. 
 

You will be given an option to cover your Parents or Parents-in-law. If you opt  for  this,  the 
additional premium for the parental coverage will be deducted from your salary. 

 

More details on these options will be provided to you at the time of your confirmation. 

 
3  

The  per  annum  on  plan  performance  bonus  is  12%   of  CTC.   More  details  of  the  performance  bonus   

plan will be available on joining. 

 
The structure of CTC shown above  is  indicative  and  by  the  time  of  your  confirmation,  there  could  be  

changes in the structure arising out of changes in the Income tax rules or Insurance or organization wide 

compensation philosophy changes. However, the CTC amount will be protected i.e., will remain the same. 

http://www.mindtree.com/


 
01-May-2016 
 
Dear D Lalithya ,  
B.Tech, Information Technology,  
St. Martin's Engineering College, Secunderabad, 
500014. 

 
Candidate ID –  756321 

 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in 

Cognizant Technology Solutions India Private Limited ("Cognizant"). 

 

During your probation period of 12 months, which includes your training program, you are entitled to an 

annual Total Remuneration (ATR) of Rs. 3,25,000. This includes an annual incentive indication of 

Rs.20,000, as well as Cognizant's contribution of Rs.21,005 towards benefits such as Medical, Accident, 

Life Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your annual Total Remuneration (ATR) would stand revised to 

Rs.383,755. This includes an annual incentive indication of Rs.20,000 as well as Cognizant's contribution 

of Rs. 21,755 towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. 

You will also be governed by the other rules, regulations and practices in vogue and those that may 

change from time to time. Your compensation is highly confidential and if the need arises, you may discuss 

it only with your Manager. 

 

Cognizant is keen that there is a secure environment for clients and internally too. You are required to be 

registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization. 

Please refer Annexure B for more details. 

 
Please note that this appointment is subject to satisfactory professional reference checks and you securing 

a minimum of 60% aggregate (all subjects taken into consideration) with no standing arrears in your 

Graduation/Post-Graduation. 

 

We look forward to you joining us. Should you have any further questions or clarifications, please log into  
https://campus2cognizant.cognizant.com 

 

Yours sincerely,  
For Cognizant Technology Solutions India Pvt. Ltd., 
 

 
Sriram V Rajagopal  
SVP - Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 

 
Signature: Date: 

 
 
 

 
Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/
https://campus2cognizant.cognizant.com/


 
Annexure A 

 
  Name: D Lalithya  Designation: Programmer Analyst Trainee   
        

      

Sl. No.   Description Monthly Yearly 

1  Basic   8,675 104,100 

2  HRA @60% of basic*  5,205 59,460 

3  Conveyance Allowance*  800 9,600 

4  Medical Allowance*  1,250 15,000 

5  Company's contribution of PF #  1,041 12,492 

6  Advance Statutory Bonus***  2,000 24,000 

7  Special Allowance*  5,779 69,348 

8  Incentive Indication (per annum)**   20,000 

  Annual Total Compensation   317,000 

  Company's contribution towards benefits (Medical, Accident and Life Insurance)  16,000 

  Gratuity    5,000 

  Annual Total Remuneration   335,000 
         
As an associate you are also entitled to the following additional benefits: 

 

•Floating Medical Insurance Coverage of Rs. 250,000 per annum for self and 

maximum of 3 3 non-earning dependents •Round-the- Clock Personal 

Accident &Life Insurance coverage 

•Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 

# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your 
monthly gross compensation excluding HRA. 

 

* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 

empowered to apportion components of your salary in a manner that suits you the best. This plan will 

enable you to  
1. Choose from a bouquet of allowance or benefits   
2. Redefine your salary structure within prescribed guidelines   
3. Optimize your earnings  

 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The 

incentive program is discretionary, subject to change, and based on individual and company performance. 

It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if 

you are active on Cognizant's payroll on the day the incentive is paid.  

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.  
 
 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 



 
01-May-2016 
 
Dear D L Manasa,  
B.Tech, Information Technology,  
St. Martin's Engineering College, Secunderabad, 
500014. 

 
Candidate ID –  756322 

 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in 

Cognizant Technology Solutions India Private Limited ("Cognizant"). 

 

During your probation period of 12 months, which includes your training program, you are entitled to an 

annual Total Remuneration (ATR) of Rs. 3,25,000. This includes an annual incentive indication of 

Rs.20,000, as well as Cognizant's contribution of Rs.21,005 towards benefits such as Medical, Accident, 

Life Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your annual Total Remuneration (ATR) would stand revised to 

Rs.383,755. This includes an annual incentive indication of Rs.20,000 as well as Cognizant's contribution 

of Rs. 21,755 towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. 

You will also be governed by the other rules, regulations and practices in vogue and those that may 

change from time to time. Your compensation is highly confidential and if the need arises, you may discuss 

it only with your Manager. 

 

Cognizant is keen that there is a secure environment for clients and internally too. You are required to be 

registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization. 

Please refer Annexure B for more details. 

 
Please note that this appointment is subject to satisfactory professional reference checks and you securing 

a minimum of 60% aggregate (all subjects taken into consideration) with no standing arrears in your 

Graduation/Post-Graduation. 

 

We look forward to you joining us. Should you have any further questions or clarifications, please log into  
https://campus2cognizant.cognizant.com 

 

Yours sincerely,  
For Cognizant Technology Solutions India Pvt. Ltd., 
 

 
Sriram V Rajagopal  
SVP - Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 

 
Signature: Date: 

 
 
 

 
Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/
https://campus2cognizant.cognizant.com/


 
Annexure A 

 
  Name: D L Manasa Designation: Programmer Analyst Trainee   
        

      

Sl. No.   Description Monthly Yearly 

1  Basic   8,675 104,100 

2  HRA @60% of basic*  5,205 59,460 

3  Conveyance Allowance*  800 9,600 

4  Medical Allowance*  1,250 15,000 

5  Company's contribution of PF #  1,041 12,492 

6  Advance Statutory Bonus***  2,000 24,000 

7  Special Allowance*  5,779 69,348 

8  Incentive Indication (per annum)**   20,000 

  Annual Total Compensation   317,000 

  Company's contribution towards benefits (Medical, Accident and Life Insurance)  16,000 

  Gratuity    5,000 

  Annual Total Remuneration   335,000 
         
As an associate you are also entitled to the following additional benefits: 

 

•Floating Medical Insurance Coverage of Rs. 250,000 per annum for self and 

maximum of 3 3 non-earning dependents •Round-the- Clock Personal 

Accident &Life Insurance coverage 

•Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 

# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your 
monthly gross compensation excluding HRA. 

 

* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 

empowered to apportion components of your salary in a manner that suits you the best. This plan will 

enable you to  
1. Choose from a bouquet of allowance or benefits   
2. Redefine your salary structure within prescribed guidelines   
3. Optimize your earnings  

 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The 

incentive program is discretionary, subject to change, and based on individual and company performance. 

It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if 

you are active on Cognizant's payroll on the day the incentive is paid.  

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.  
 
 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 



 
01-May-2016 
 
Dear D Jashwith,  
B.Tech, Information Technology,  
St. Martin's Engineering College, Secunderabad, 
500014. 

 
Candidate ID –  756323 

 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in 

Cognizant Technology Solutions India Private Limited ("Cognizant"). 

 

During your probation period of 12 months, which includes your training program, you are entitled to an 

annual Total Remuneration (ATR) of Rs. 3,25,000. This includes an annual incentive indication of 

Rs.20,000, as well as Cognizant's contribution of Rs.21,005 towards benefits such as Medical, Accident, 

Life Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your annual Total Remuneration (ATR) would stand revised to 

Rs.383,755. This includes an annual incentive indication of Rs.20,000 as well as Cognizant's contribution 

of Rs. 21,755 towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. 

You will also be governed by the other rules, regulations and practices in vogue and those that may 

change from time to time. Your compensation is highly confidential and if the need arises, you may discuss 

it only with your Manager. 

 

Cognizant is keen that there is a secure environment for clients and internally too. You are required to be 

registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization. 

Please refer Annexure B for more details. 

 
Please note that this appointment is subject to satisfactory professional reference checks and you securing 

a minimum of 60% aggregate (all subjects taken into consideration) with no standing arrears in your 

Graduation/Post-Graduation. 

 

We look forward to you joining us. Should you have any further questions or clarifications, please log into  
https://campus2cognizant.cognizant.com 

 

Yours sincerely,  
For Cognizant Technology Solutions India Pvt. Ltd., 
 

 
Sriram V Rajagopal  
SVP - Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 

 
Signature: Date: 

 
 
 

 
Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/
https://campus2cognizant.cognizant.com/


 
Annexure A 

 
  Name: D Jashwith Designation: Programmer Analyst Trainee   
        

      

Sl. No.   Description Monthly Yearly 

1  Basic   8,675 104,100 

2  HRA @60% of basic*  5,205 59,460 

3  Conveyance Allowance*  800 9,600 

4  Medical Allowance*  1,250 15,000 

5  Company's contribution of PF #  1,041 12,492 

6  Advance Statutory Bonus***  2,000 24,000 

7  Special Allowance*  5,779 69,348 

8  Incentive Indication (per annum)**   20,000 

  Annual Total Compensation   317,000 

  Company's contribution towards benefits (Medical, Accident and Life Insurance)  16,000 

  Gratuity    5,000 

  Annual Total Remuneration   335,000 
         
As an associate you are also entitled to the following additional benefits: 

 

•Floating Medical Insurance Coverage of Rs. 250,000 per annum for self and 

maximum of 3 3 non-earning dependents •Round-the- Clock Personal 

Accident &Life Insurance coverage 

•Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 

# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your 
monthly gross compensation excluding HRA. 

 

* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 

empowered to apportion components of your salary in a manner that suits you the best. This plan will 

enable you to  
1. Choose from a bouquet of allowance or benefits   
2. Redefine your salary structure within prescribed guidelines   
3. Optimize your earnings  

 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The 

incentive program is discretionary, subject to change, and based on individual and company performance. 

It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if 

you are active on Cognizant's payroll on the day the incentive is paid.  

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.  
 
 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 



 
01-May-2016 
 
Dear M Gopi ,  
B.Tech, Information Technology,  
St. Martin's Engineering College, Secunderabad, 
500014. 

 
Candidate ID –  756324 

 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in 

Cognizant Technology Solutions India Private Limited ("Cognizant"). 

 

During your probation period of 12 months, which includes your training program, you are entitled to an 

annual Total Remuneration (ATR) of Rs. 3,25,000. This includes an annual incentive indication of 

Rs.20,000, as well as Cognizant's contribution of Rs.21,005 towards benefits such as Medical, Accident, 

Life Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject 

to you being part of a delivery project, your annual Total Remuneration (ATR) would stand revised to 

Rs.383,755. This includes an annual incentive indication of Rs.20,000 as well as Cognizant's contribution 

of Rs. 21,755 towards benefits such as Medical, Accident, Life Insurance and Gratuity. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. 

You will also be governed by the other rules, regulations and practices in vogue and those that may 

change from time to time. Your compensation is highly confidential and if the need arises, you may discuss 

it only with your Manager. 

 

Cognizant is keen that there is a secure environment for clients and internally too. You are required to be 

registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization. 

Please refer Annexure B for more details. 

 
Please note that this appointment is subject to satisfactory professional reference checks and you securing 

a minimum of 60% aggregate (all subjects taken into consideration) with no standing arrears in your 

Graduation/Post-Graduation. 

 

We look forward to you joining us. Should you have any further questions or clarifications, please log into  
https://campus2cognizant.cognizant.com 

 

Yours sincerely,  
For Cognizant Technology Solutions India Pvt. Ltd., 
 

 
Sriram V Rajagopal  
SVP - Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 
 

 
Signature: Date: 

 
 
 

 
Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

https://campus2cognizant.cognizant.com/
https://campus2cognizant.cognizant.com/


 
Annexure A 

 
  Name: M Gopi Designation: Programmer Analyst Trainee   
        

      

Sl. No.   Description Monthly Yearly 

1  Basic   8,675 104,100 

2  HRA @60% of basic*  5,205 59,460 

3  Conveyance Allowance*  800 9,600 

4  Medical Allowance*  1,250 15,000 

5  Company's contribution of PF #  1,041 12,492 

6  Advance Statutory Bonus***  2,000 24,000 

7  Special Allowance*  5,779 69,348 

8  Incentive Indication (per annum)**   20,000 

  Annual Total Compensation   317,000 

  Company's contribution towards benefits (Medical, Accident and Life Insurance)  16,000 

  Gratuity    5,000 

  Annual Total Remuneration   335,000 
         
As an associate you are also entitled to the following additional benefits: 

 

•Floating Medical Insurance Coverage of Rs. 250,000 per annum for self and 

maximum of 3 3 non-earning dependents •Round-the- Clock Personal 

Accident &Life Insurance coverage 

•Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

 

# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your 
monthly gross compensation excluding HRA. 

 

* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 

empowered to apportion components of your salary in a manner that suits you the best. This plan will 

enable you to  
1. Choose from a bouquet of allowance or benefits   
2. Redefine your salary structure within prescribed guidelines   
3. Optimize your earnings  

 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The 

incentive program is discretionary, subject to change, and based on individual and company performance. 

It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if 

you are active on Cognizant's payroll on the day the incentive is paid.  

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.  
 
 
 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 



 

                    Date: 07-June-2016 

To, 

K Roja, 

St.Martin’s Engineering College, 

   

Sub:  Job offer 

Dear K Roja, 

We are pleased to offer you the position of Software Engineer in our organization. 

As discussed and agreed with you, you will be eligible to receive the following beginning 
on your joining date: 

 Salary: Annual gross starting salary of Rs 3.6Lakhs, subject to tax and other 
statutory deductions 

 Business Travel allowance and reimbursements as per company policy. 
 

Please send a signed copy of this letter indicating your acceptance to join and 
resignation acceptance letter from your current employer to our HR. 

Your Appointment Letter will be issued on the date of joining. Please submit the 
following documents to HR at the time of your joining:  (1) photocopies of your degree 
certificates, (2) certifications, if any, (3) two color passport-size photos, and (4) proof of 
address. 

We look forward to welcome you aboard.  

Sincerely,  

 
 

    HR Manager 



 

                    Date: 07-June-2016 

To, 

P Ramya Laxmi, 

St.Martin’s Engineering College, 

   

Sub:  Job offer 

Dear P Ramya Laxmi, 

We are pleased to offer you the position of Software Engineer in our organization. 

As discussed and agreed with you, you will be eligible to receive the following beginning 
on your joining date: 

 Salary: Annual gross starting salary of Rs 3.6Lakhs, subject to tax and other 
statutory deductions 

 Business Travel allowance and reimbursements as per company policy. 
 

Please send a signed copy of this letter indicating your acceptance to join and 
resignation acceptance letter from your current employer to our HR. 

Your Appointment Letter will be issued on the date of joining. Please submit the 
following documents to HR at the time of your joining:  (1) photocopies of your degree 
certificates, (2) certifications, if any, (3) two color passport-size photos, and (4) proof of 
address. 

We look forward to welcome you aboard.  

Sincerely,  

 
 

    HR Manager 



 

                    Date: 07-June-2016 

To, 

S Harsh Kuttar, 

St.Martin’s Engineering College, 

   

Sub:  Job offer 

Dear S Harsh Kuttar, 

We are pleased to offer you the position of Software Engineer in our organization. 

As discussed and agreed with you, you will be eligible to receive the following beginning 
on your joining date: 

 Salary: Annual gross starting salary of Rs 3.6Lakhs, subject to tax and other 
statutory deductions 

 Business Travel allowance and reimbursements as per company policy. 
 

Please send a signed copy of this letter indicating your acceptance to join and 
resignation acceptance letter from your current employer to our HR. 

Your Appointment Letter will be issued on the date of joining. Please submit the 
following documents to HR at the time of your joining:  (1) photocopies of your degree 
certificates, (2) certifications, if any, (3) two color passport-size photos, and (4) proof of 
address. 

We look forward to welcome you aboard.  

Sincerely,  

 
 

    HR Manager 



 

                    Date: 07-June-2016 

To, 

Rajesh Swetha Jain, 

St.Martin’s Engineering College, 

   

Sub:  Job offer 

Dear Rajesh Swetha Jain, 

We are pleased to offer you the position of Software Engineer in our organization. 

As discussed and agreed with you, you will be eligible to receive the following beginning 
on your joining date: 

 Salary: Annual gross starting salary of Rs 3.6Lakhs, subject to tax and other 
statutory deductions 

 Business Travel allowance and reimbursements as per company policy. 
 

Please send a signed copy of this letter indicating your acceptance to join and 
resignation acceptance letter from your current employer to our HR. 

Your Appointment Letter will be issued on the date of joining. Please submit the 
following documents to HR at the time of your joining:  (1) photocopies of your degree 
certificates, (2) certifications, if any, (3) two color passport-size photos, and (4) proof of 
address. 

We look forward to welcome you aboard.  

Sincerely,  

 
 

    HR Manager 





































Tech Mahindra Limited 
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

 
techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

 
 

 
Ref:403228 17-May-2016 
 
 
Ms.P Supriya  
Hyderabad (Ts) - 500010  

 
Subject: Offer of Appointment 

 
Dear Ms. P Supriya 
 

 
It is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you an appointment in our organization as 

Associate Software Engineer at Band 'U'and Sub Band 'U1'under ELTP Scheme. 

 

2. You will be on probation for a period of 6 months from the date of joining the Company during which you 

will be on training. The training program called "Entry Level Integrated Training and Enablement"(ELITE) 

will include classroom training as well as on-the-job training. In case your performance is not found 

satisfactory during the period of probation, the Company may choose to terminate your services with 
immediate effect without serving written notice or pay in lieu of notice. 

 
3. Unless informed in writing of the extension of your probation period, for whatsoever reason/s, your 

employment with the Company will stand automatically confirmed upon successful completion of probation 
period including successful completion of the ELITE program and satisfactory performance on the job. 

 

4. Your remuneration while on probation has been detailed in Annexure A. Upon confirmation, your "Annual 

Total Cash Compensation" will be Indian Rupees 3,25,000 (Rupees Three Lac Twenty Five Thousand 

Only). Please refer Annexure B for details on the compensation and statutory deductions. 

 

5. Your remuneration package is strictly confidential between you and the Company and should not be 
discussed with anyone nor divulged to anyone in any manner whatsoever. 

 
6. This offer is valid subject to your fulfilling the following:- 

 

 the academic criteria of minimum aggregate of 60% or as communicated to you at the time of interview;


 meeting the set eligibility criteria at the end of your academic course


 meeting eligibility criteria for any Company organized training imparted prior to your date of joining and


 Submission of all necessary legal documentation pertaining to your employment. 
 
 
 
 
 
 
 
 
 
 
 



Tech Mahindra Limited 
Info city, Hi-tech City Layout  
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

 
techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

 
 
 

 
7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of Indian 

Rupees 1,00,000/- (Rupees One Lakh Only). As per the bond you will be required to serve the Company 
for a minimum period of 2 years from the date of your joining. In case you fail to submit the service bond on 

the date of joining or such other extended timeline informed to you, the Company reserves the right to 
terminate your employment by giving a seven days'written notice to you. In case you are not posted at your 
home town, you are entitled to a one-time settlement allowance not exceeding INR15,000/- (Rupees 
Fifteen Thousand Only) towards travel & movement of baggage, initial hotel accommodation and deposit 

for residential accommodation at the place of initial training and subsequent posting on production of 

relevant receipts / lease agreement. The Company shall recover the resettlement allowance in case of 
cessation of service within 2 year from date of joining. Subsequent to your initial training if you are posted 

outside your training location you are eligible to claim the travel expenses only as per the travel policy of the 
Company. 

 
8. Your employment with us will be governed by terms and conditions as specified in Annexure C. 

 

9. You are required to join on 20-AUG-2016 at the address mentioned in the below Paragraph for training. 

This Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. 
The location of posting would be communicated to you upon successful completion of training. 

 

10. You are requested to report to Sashi kumar Aulla at 9:00 AM to complete the joining formalities at TECH  
MAHINDRA, SITE NO.44(P), 46(P), KIADB INDUSTRIAL AREA, ELECTRONIC CITY, PHASE - II, 

BENGALURU 560100. At the time of joining, you are expected to carry originals of the documents as per 

Annexure D and to submit the copies of the same to the HR Team. 

 

11. Please note that this Offer is subject to your background check report being found without any discrepancy 
either at the time of reporting/joining or thereafter depending upon our receipt of the background check 
report from the agency. 

 

12. Kindly confirm your acceptance of this offer of appointment to campusjoining@techmahindra.com by 14-  
JUNE-2016. 

 
 
For Tech Mahindra Limited  
 

 
P VS KALIKESWARA RAO  
Head - Resource Management Group 
 
Encl: Annexure-A & B(Salary Structure, Annexure-C Important / Indicative Terms & Conditions of 

Employment, Annexure-D Check List of Documents, Annexure-E Confidentiality Agreement, Annexure-F 

Medical Self Declaration, Annexure G Intellectual property Assignment, Annexure-H – General Covenant, 

Annexure - I Acknowledgement, Annexure J Indemnity bond 
 
 
Date: Signature:  

P Supriya  
 
 
 
 



 





 
 

 

APPOINTMENT LETTER 
 

Ref: SYSCOM/2016/8547                                                                                                        March 17, 2016 
 
 
Mr. Tarun Narla  

 
Dear Tarun Narla, 

 
 

We are pleased to offer you employment at SYSCOM. We feel that your skills and background will be 

valuable assets to our team. Your Cost to the Company will be Rs.3,25,000/- per annum (Three Lakh 

Twenty Five thousand Rupees only). 

Per our discussion, the position is Quality Analyst. Your starting date will be July 25, 2016. The enclosed 

employee handbook outlines the medical and retirement benefits that our company offers. 

We look forward to welcoming you as a new employee at SYSCOM. 

Sincerely, 

 

Sanjay J, 

Recruitment Manager, 

Syscom, 

Hyderabad. 

 

With the signature below, I accept this offer for employment. 

 

___________________________  ______________________ 

Name       Date 
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